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(https://en.oxforddictionaries.com/punctuationfpunctuation~in-1ists)

Punctuation in lists

Punctuation has two main roles to play in the presentation of lists of items.

To separate the items in a list

Punctuation is used to separate the items in the list. The usual way of doing this is to place a
comma after each item in the list:

The school has a vegetable garden in which the children grow cabbages, onions, polaioes,
and carrots.

The last item in a list is often preceded by the words and or or. Some writers and publishers
always put a comma before the word and or or but it isn’t wrong to leave it out. The
important thing is to be consistent throughout any piece of writing.

If each item in the list is quite long, semicolons can be used instead of commas:

This criticism can be inferpreted in various ways: as an attack on Shakespeare s
presumption in challenging the university-educated dramatist; as an accusation of
plagiarism; and as an attack on Shakespeare’s plagiarism of Greene.

(hitps://en.oxforddictionaries.com/punctuation/comma)

Using commas in lists

You need to put a comma between the different itemns in a list, as in the following sentences:

Saturday morning started with a hearty breakfast of scrambled eggs, bacon, sausage,
and French toast.

The schoal has a vegetable garden insvhich the children grow cabbages, onions, pofatoes,
and carrofs.

The final comma in these lists (before the word ‘and’) is known as the ‘serial comma’. Not
all writers or publishers usc it, but it is used by Oxford Dictionaries — some people refer to it
as ‘the Oxford comma’. Using it can make your meaning clearer. Take a look at this

sentence:
My favourite sandwiches are chicken, bacon and ham and cheese.

It isn’t entirely clear from this sentence whether the writer is listing three or four of their
favourite sandwich fillings: is ‘ham’ one of their favourites and ‘cheese’ another, or is it
‘ham and cheese’ that they like? Adding an Oxford comma makes the meaning clear:



My favowrite sandwiches are chicken, bacon, and ham and cheese.

(https://en.oxforddictionaries.com/punctuation/semicolon)

Semicolon ()

The main task of the semicolon is to mark a break that is stronger than a comma but not as
final as a full stop. It’s used between two main clauses that balance each other and are too
closely linked to be made into separate sentences, as in these two examples:

The road runs through a beautifil wooded valley; the railway line follows it.
An art director searched North Africa; I'went to the Canary Islands.

- You can also use a semicolon as a stronger division in a sentence that already contains

comimas:

The study showed the following: 76% of surveyed firms monitor employee Web-surfing
activities, with 65% blocking access to unauthorized Internet locations; over one-third of the
firms monitor employee computer keystrokes; halfreported storing and reviewing employee
emails; 57% monitor employee telephone behaviour, including the inappropriate use of
voicemail.

(https://en.oxforddictionaries.com/punctuation/colon)
Colon (3)
" It is used to introduce a list.

The price includes the following: travel to London, flight to Venice, hotel accommodation,

and excursions.

The jof) calls for skills in the following areas: proofing, editing, and database administration.

Website duqinonnums a3 sanuieniinnsu

https://www.ox.ac.uk/sites/files/oxford/media_wysiwyg/University%200f%200xford%20Sty

1e%20Guide.pdf
https://fowl.english.purdue.edu/owl/resource/566/01/

https://writing.wisc.edu/Handbook/GrammarPunct.htm)



LUUSUTBINIINTITABUAILGNIDMAZAIUATUAIY

gadilonnulunwsanguuemangns

TWET T o conersrs ssemmanscnsomsensamsssasmmssanssssasspaes sossmas s bR gafusavimangns
............................................................. letihunsnsisdauanugnasazaNuAsutIuvedianuly

AYIBINUURINENGATSEUTBUN

s w a v o
ﬁﬂ'ﬂﬂﬁdﬂi\?ﬂmqmmquﬂ']'d']aﬂﬂflw

1 b




